
Produce Printable Copy 

 Click “Produce Printable Copy” button in the top ribbon. 

 Click the Related Items Tab about halfway down the page. 

o Note: This tab stores all printable PAE paper copies of any patient related 

items i.e., Technical Requirement Not Met, Notice of Denial, CHOICES 

PAE Approval Letter. 

 Click Generated Attachments tab. 

 Select document type (PAE CHOICES, PAE Approval, Notice of Denial). 

 Click box with double red arrows located at the end of the line.  

o Note: 1st box that comes up after clicking double red arrows is the LTC 

Generated Letter Image box.  

o DO NOT PRINT THIS PAGE. 

 Scroll to the bottom of the pop up box. 

 On the left side of the page, locate “PAE Choices” under attachments. 

 Left click on any word “PAE Choices” (this will generate the original CHOICES 

PAE). 

 Right click on the page of the PAE. 

 A drop down menu will appear. 

 Select and click “Print.” 

 Exit PAE by clicking the “X” located at the upper right corner of the page. 

 Click “Close” at the right upper side of the next page to close the image box. 

 


